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Work group resources 

On ACUHO-I Web site: 

 
http://www.acuho-

i.org/Communities/WorkGroupResources/tabid/711/Defa

ult.aspx 



Chair Resources 

 

ÅACUHO-I Strategic Plan 

ÅVolunteer Program Agreement and Guidelines 

ÅRelational Flow Chart 

ÅChair, Board, and Staff Liaison Agreement 

ÅBoard Report Form 

ÅTravel Expense Report Form 

ÅTravel Expense Report Form Instructions 

ÅRequest for Payment Form 



Connect and Share Information 

ACUHO-I Online Network 

www.acuho-i.net 

ÅMessage Forums 

ÅSpecial-Interest  

Online Groups 

ÅMore than 1,600  

members online.  



Collaborate With Committee 

ÅThere are tools at your disposal 

ïOnline Network Groups 

ÅCan be made private as needed 

ïGoogle Sites 

ÅUsed by Executive and Foundation boards 

ÅShare documents and calendar 

ÅSome learning curve involved 

ïConference Calls 

 



SOCIAL MEDIA 
Connect With Colleagues 

Through Twitter, Facebook, the 

ACUHO-I Blog, and More 



Go to Where the Members Are 

Twitter 

twitter.com/acuhoi 

Facebook 

facebook.com/acuhoi 



Housing News & Commentary 

ACUHO-I News Blog 

blog.acuho-i.org 

ÅOpportunity to read, write, & comment 

 



A Wealth of Information 
ωConference  

Presentations 

ωPublications 

ωModel Documents 

ωContinually Growing 



Distance Meeting tools 

ÅFreeconference.com 

ÅMeetingwizard.com 

ÅACUHO-I Portal 



Scheduling a Conference Call 

    Teleconferences: In order to facilitate 

communication among committee 

members and others, ACUHO-I has been 

using a free conference call service.   

    Go to www.freeconference.com and click 

on the Sign Up icon. 

 

http://www.freeconference.com/




Freeconference.com 

ÅCreate a login by clicking the ñsign up iconò 

ÅClick on Schedule iconélocated at the top of the page 

ÅClick on Web-Scheduled Standard iconénext 

ÅFill in how many people, date & time, how long the 
conference call will beénext 

ÅClick yes to the question ñWould you like to send 
invitation via emailénext 

ÅEnter title for meeting, comments or agenda 
information for the invitationénext 

ÅSelect participants for the conference call 

ÅConfirm the conference  

ÅYou will receive an email confirmation for the 
reservation 

 



Proposing Meeting/Conference 

Call Dates & Times 

    In order to check on participants availability 
for a meeting or a conference call use the 
free website:  meetingwizard.com  

   

    This website allows you to propose multiple 
dates/times for a meeting or a conference call 

 

    You are able to monitor responses of 
availability as well as send a reminder email 
to anyone who has not responded.  



Meetingwizard.com 

 



Using meetingwizard.com 

ÅCreate a login by clicking on the ñget started 

nowò icon 

ÅSelect create a meeting request 

ÅSelect propose one or more dates/times 

ÅSelect up to 12 optional start dates and times 

ÅSelect duration of call 

ÅConfirm time zone is appropriate 

ÅComplete subject/purpose of the call/meeting 

ÅEnter email addresses 

ÅReview meeting request and click send 

 

 



Using the ACUHO-I Portal 

ÅAll important documents related to the 

Executive Board are posted on the portal.  

ÅAll pertinent documents and/or committee 

reports related to each Executive Board 

meeting is posted on the portal to be 

reviewed prior to each meeting.  

ÅFor easy access to the information, there 

are individual tabs set up on the left side of 

the portal screen. 



LEADERSHIP CALENDAR 

    To view all of the scheduled Leadership 

board meetings & conference calls as well as 

the regional and international meetings dates 

& locations, please visit this websiteé  

 http://www.google.com/calendar/hosted/acuho-

i.info/embed?src=acuho-

i.info_ssi3s6bhc3ilgcsqkff385g9fs%40group.c

alendar.google.com&ctz=America/New_York  

http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York


Board and Volunteer Travel 

Expense Report 

ÅSubmitted for approved ACUHO-I reimbursable 

committee expenses (make sure to include 

planning for such expenses in budget!) 

ÅAll non-mileage reimbursement expenses must 

have supporting documentation attached (meals 

cannot include alcohol) 

ÅSubmit original, signed to central office staff 

liaison 

ÅForms available on website 

 



ÅOnline, on demand, self-guided, automated travel 

service 

ÅPersonal Travel Profiles (including FF#) 

ÅBudget Code Entry 

ÅCentral Billing & Tracking  

ÅPolicy Compliance Feature 

Å24hr Service Line (free until 9pm, EST) 

ÅFlight Status Updates 




