Board and Network Training:
Resources
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Work group resources

On ACUHO-I Web site:

http://www.acuho-
I.org/Communities/WorkGroupResources/tabid/711/Defa
ult.aspx

www.acuho-i.org



A ACUHO-I

Chair Resources

Strategic Plan

A Volunteer Program Agreement and Guidelines
A Relational Flow Chart
A Chair, Board, and Staff Liaison Agreement

A Board Re
A Travel Ex
A Travel Ex

port Form
nense Report Form

pense Report Form Instructions

A Request for Payment Form

www.acuho-i.org
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Connect and Share Information

A Message Forums

A Special-Interest |
Online Groups

A More than 1,600
members online.

ACUHO-I Online Network

oups
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www.acuho-i.net

acuho-i

PR 000NN RORNNOROROROOOIRNOIOIOIOENIOIOOIBOIODOLIROIOIOLIBERDOTS /

www.acuho-i.org



! 4
L @ =

Collaborate With Committee

A There are tools at your disposal

I Online Network Groups
ACan be made private as needed
I Google Sites
AUsed by Executive and Foundation boards

AShare documents and calendar
ASome learning curve involved

I Conference Calls

www.acuho-i.org
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Through Twitter, Facebook, the
ACUHO-I Blog, and More



ACUHO T is the
Association of College
8& University Housing

Officers - International.

Thanks for following
us on Twitter. This is.
where you belong.

You can also follow us

online via:
Website:

www.acuho-i.org
Blog:
blog.acuho-i.org

Online Network:
www.acuho-i.net

Facebook:
facebook.com/acuhoi

Go to Where the Members Are

Twitter / @ACUHOI

E Mhl(ps //twitter.com/#replies

What's happening?

ago

€ Add your location
Latest: @meghan08 Perhaps you can find something in #acuhoi
Journal issue on urban campuses: http:/ /bit.ly/CVYZRz about 1 hour

Tweets mentioning @ACUHOI

StacyLOliver #FF my #ACUHOI crew: @ACUHOI, @LynnEllison,
@LaurieABerry, @TBump, @AnnMarieKlotz, @PKirchmeier.
We'll be live tweeting from ACE next week!

about 2 hours ago via TweetDeck

LaurieABerry If you are not following these you should
@GLACUHO @wihsng @acuhoi @cronknews @aauw #ff

about 2 hours ago via HootSuite

torrybruce This time next week Il be in Austin, TX getting
ready for some @ACUHOI Foundation work!l!
abou 12 hours ago via UberTwiter

Tim_Lade @ACUHOI #acuhoi presentation: Change Yourself
Change the World - transformative change/service learning.
Best of @oacuho Sun 2:30 Rm 128

about 20 hours ago via Twitter for BlackBerry® in reply to ACUHO!

PhiMuJewls & RT @torrybruce: @ACUHOI I'm excited for the
whole experience - this is my first ACE and I'm gonna soak it
all up!!! Ditto!

about 22 hovirs ago via UserTuitter

torrybruce @ACUHOI very excited for your session at ACE
want to give back to the profession through writing articles —
just need a lil help!l!

about 23 hours age via UberTwitter in reply to ACUHOI

torrybruce @ACUHOI I'm excited for the whole experience -
this is my first ACE and I'm gonna soak it all up!!
abouit 23 howrs 3o via UserTutter i reply to ACUKOL

anison Excited for my 2 sessions RT @ACUHOI Truck arrives
2day at HQ to ship everything to Austin for #acuhoi
conference. What are u excited about?

11:06 AM Jun 17th via web
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Laurie __Kath, Dan

ACUHO-1 The truck just arrived for everything that is being
shipped to Austin for the ACUHO-I Annual Conference &
Exposition. Looks like this thing is going to happen! Check out
this year's program guide and begin to plan your conference
experience.

2010 Annual Conference & Exposition
www.acuho-i.org
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ACUHO-1 One of the highlights of the ACUHO-I Annual
Conference each year is the ACUHO-| Foundation silent and live
auction. Follow the link to download a PDF of the auction catalog
and see what's up for bid this year. (But hands-off the iPad. That
one is going to me.)
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Housing News & Commentary
A Opportunity to readwrite, & comment

.
ACUHO I News Blog W ,
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A Wealth of Information

Inmagic® Presto - Home

Q) ( : O n f e r e n C e ) & (IS "hup:/ /prestohostos.inmagic.com Prestofhome Default.aspx

INMAGIC |
P | | u \mm
r I Search Browse Blogs Constitution & Bylaws Code of Ethics Talking Stick The Journal MGT Construction Survey Cart (0) @ Help Login Chany
auex seven e
Do you want to
Quick Search Purchase ACUHO-| books?

Search For:

Catalog Record

I b I . t .
Models Library
Enter as much as you like about the item -
You are seeking. Since this is a relatively
el colleion & basaes Soaich udaat Welcome to the new ACUHO-! Library catalog, your source for higher education housing information.
produces better results.

This library will better serve our members and volunteers. But it's a work in progress! Please let us
know what you think about this catalog’s usability, aesthetics and convenience.

For instructions and tips, check out the library’s blog.

Talking Stick [OLT7| | Write librarian Emily Glenn with your feedback. Thank you.

wContinually Growing -

Talking Stick - July/August 2009
Talking Stick - May/June 2009 =+ Models Library Collection
Talking Stick - March/April 2009 {3 Housing Assignment Process
Talking Stick - January/February 2009

£+ ACUHO | Thesaurus Collection Refresh

1 Academic Issues The Year-Long Break-Up

-3 ACUHO- The Other Addiction:

{1 Campus Crime & Safety College Gambli

3 Campus Management Guest Bloager: Careers In
i Student Affairs Month
i.{3 College and University Housing Resources. N
Veterans Are Still Waiting

Browse All Models Library Topics

Browse All ACUHO | Thesaurus Topics

acuho-i
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Distance Meeting tools

A Freeconference.com
A Meetingwizard.com
A ACUHO-I Portal

www.acuho-i.org



Scheduling a Conference Call

Teleconferences: In order to facilitate
communication among committee
members and others, ACUHO-I has been
using a free conference call service.

Go to www.freeconference.com and click
on the Sign Up icon.

S—
‘\acuho-i
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http://www.freeconference.com/

Windows Internet Explorer

@e 5 [g] http: fjwwe. Freeconference.comf

] [#2][ ] [uive

|(2]-]

File Edit View Favorites Tools Help

i@ ke [Sg]vIvMSN.com

] & FreeConference.com - Fr... l

Q' . @.@Eagev@Tgolsv

FreeConference’
Simple, Convenient, Reliable.

LOG IN

SIGN UP

OUR SERVICES
HELP/FAQ
TOOLS/TIPS
NEWS & PRESS

[Fm(:onfemnce Select
@ ® Desktop Sharing
. rding
Outlook Add-in 1) Toll-Free
Conference Manager Conferences
Quickstart Web-Scheduled
User Guide Premium 800
+ Web Conferencing
Tell a Friend 10¢/Minute
Pay only 10¢ a minute for
about this Site toll free conference calls
vith FREE recording.
Partner With Us
Reservationless
Customer Service Premium 800
fredbackand Support

Conference calls take place on regular telephone lines. No computer or Internet access required.

Scheduled
) Conferences

Web-Scheduled
Standard
+ FC Select
FREE
Schedule and manage
conference calls at any
time for free.

LEARN MORE

2006

® Conferences
On Demand

Reservationless
Standard

FREE
Make conference calls
anytime for free vithout
scheduling with us.

LEARN MORE

Home | Web-Scheduled Premium 800 | Web-Scheduled Standard | Reservationless Standard
About Us | Testimonials | Help/FAQ | Glossary | Privacy Paolicy | Site Map | Terms & Conditions

Copyright © 2000-2009 Global Conference Partners Teleconferencing Services

€ Internet | 100%

(-
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Freeconference.com

A Createal ogi n by cignupkconmdg t he
AClick on Schedule iconél oc
A Click on Web-Scheduled Standardi con é n e x t

A Fill in how many people, date & time, how long the
conference callwillb e é n e x t

AClick yes to the question
invitationviae mai | eéne xt

A Enter title for meeting, comments or agenda
information forthei nvi t ati onénext

A Select participants for the conference call
A Confirm the conference

A You will receive an email confirmation for the
reservation ~

‘\acuho-i
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Proposing Meeting/Conference
Call Dates & Times

In order to check on participants availability
for a meeting or a conference call use the
free website: meetingwizard.com

This website allows you to propose multiple
dates/times for a meeting or a conference call

You are able to monitor responses of |
availability as well as send a reminder emaill
to anyone who has not responded.

—~——
\acuho-i
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G T

ine Invitations with MeetingWizard.com - Windows Internet Explorer

Gc - ]g http:fimeetingwizard.com] B | ‘5‘ ‘7;\ ,

Eile Edit View Favorites Tools Help

oo | € online Invitations with MeetingWizard.com [ l 2~ B deh - |:bpage v {(F Tools ~

MeetingsWizard

online scheduling solutions

|21

Login About MW FAQ Resources Contact Us Wednesday May 27, 2009

Current Users » New i View il P My Options Address Book Import
New Users » QuickStart Sign-Up Tour

Put an end to email & telephone tag.
@_,5 Schedule your meetings and events with ease.

Propose times Review responses Confirm Simple to use.

No downloads required.

Free basic service

We are committed to providing a free
service as the best way to encourage new
users to explore what our service has to
offer.

System Update

The maximum number of participants is
currently limited to 50 per meeting request.
update June 29, 2008

save time - save money - eliminate hassle

I @ 2001-2008 MeetingWizard, All rights reserved. privacy - terms of use

€ Internet ®100% ~ \
acuho-i
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Using meetingwizard.com

ACreate a | ogin deystactédi c k |
nowo 1| con

A Select create a meeting request

A Select propose one or more dates/times

A Select up to 12 optional start dates and times
A Select duration of call

A Confirm time zone is appropriate

A Complete subject/purpose of the call/meeting
A Enter email addresses

A Review meeting request and click send &
e, oo

www.acuho-i.org



Using the ACUHO-I Portal

A All important documents related to the
Executive Board are posted on the portal.

A All pertinent documents and/or committee
reports related to each Executive Board
meeting Is posted on the portal to be
reviewed prior to each meeting.

A For easy access to the information, there
are individual tabs set up on the left side of
the portal screen.

~—

\ acuho-i
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LEADERSHIP CALENDAR

To view all of the scheduled Leadership

board meetings & conference calls as well as
the regional and international meetings dates

& | ocations, please VI

http://www.google.com/calendar/hosted/acuho-

l.iInfo/embed?src=acuho-
l.iInfo_ssi3s6bhc3ilgcsqgkft38599fs%40group.c
alendar.google.com&ctz=America/New_York



http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
http://www.google.com/calendar/hosted/acuho-i.info/embed?src=acuho-i.info_ssi3s6bhc3ilgcsqkff385g9fs@group.calendar.google.com&ctz=America/New_York
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Board and Volunteer Travel
Expense Report

A Submitted for approved ACUHO-I reimbursable
committee expenses (make sure to include
planning for such expenses in budget!)

A All non-mileage reimbursement expenses must
have supporting documentation attached (meals
cannot include alcohol)

A Submit original, signed to central office staff
llaison
A Forms available on website
eeereeneeeeneenenenas . Joouhod

www.acuho-i.org



Expedia Corporate Travel

A Online, on demand, self-guided, automated travel
service

A Personal Travel Profiles (including FF#)
A Budget Code Entry

A Central Billing & Tracking

A Policy Compliance Feature

A 24hr Service Line (free until 9pm, EST)
A Flight Status Updates

www.acuho-i.org



Expedi Coporate Travel



