
 
 

How to Purchase an Expo Booth 

Follow these detailed steps to correctly purchase an Expo Booth. You can also watch the video 
tutorial for additional guidance. 

• Video Tutorial: ACUHO-I_Booths_Sales_Tutorial.mp4 

1.) Log in to the ACUHO-I Member Portal 

• Visit www.acuho-i.org 
• Click on the "Member Login" button located at the top right corner of the page.  

 

 

 

 

 

 

 

2.) Access Your Member Account 

• Log in using your member credentials. 
• If you encounter any issues logging in, contact corporaterelations@acuho-i.org for assistance. 

 

https://acuhoinew.sharepoint.com/sites/ACUHO-IShare/_layouts/15/stream.aspx?id=%2Fsites%2FACUHO%2DIShare%2FShared%20Documents%2F2025%20Content%20EXPO%2FACUHO%2DI%5FBooth%5FSales%5FInstruction%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E6641028e%2D517e%2D46e8%2D9b4b%2D0d8c96295f7f
https://acuhoinew.sharepoint.com/sites/ACUHO-IShare/_layouts/15/stream.aspx?id=%2Fsites%2FACUHO%2DIShare%2FShared%20Documents%2F2025%20Content%20EXPO%2FACUHO%2DI%5FBooth%5FSales%5FInstruction%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E6641028e%2D517e%2D46e8%2D9b4b%2D0d8c96295f7f
https://acuhoinew.sharepoint.com/sites/ACUHO-IShare/_layouts/15/stream.aspx?id=%2Fsites%2FACUHO%2DIShare%2FShared%20Documents%2F2025%20Content%20EXPO%2FACUHO%2DI%5FBooth%5FSales%5FInstruction%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E322f6a47%2Dc3f3%2D4271%2Dba96%2D584695d0ea13
https://www.acuho-i.org/
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3.) Navigate to the Exhibitor Portal 

• Click on “Exhibitor Portal” in your member dashboard. 
• If you don’t see this option, email corporaterelations@acuho-i.org to request access. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

4.) Select the Expo Event 

• Choose the specific Expo you want to register for from the list of available events. 
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5.) Click “Purchase Booth/Sponsorship” 

• Select the “Purchase Booth/Sponsorship” option to begin your registration and purchase 
process. 

 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 

6.) Review and Update Company Information 

• Make any necessary updates to your company details. 
• Click “Save and Continue” to proceed. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



7.) Accept Terms and Upload Company Logo 

• Review and agree to the terms and conditions. 
• Upload your current company logo before moving forward. 

 

 

8.) Choose Your Booth 

• On the Booth Selection page, click on the booth you’d like to reserve. It will turn orange once 
selected. 

• To see where other exhibitors are located, click “Show Exhibitor Names.” 

Booth Color Key: 

• Red = Sold 
• Green = Available 
• Orange = Selected 
• If you're unable to reserve a booth, please continue to step 9. 
• To view the full floorplan layout, visit the appropriate conference webpage under the 

“Exhibit/Sponsor” tab. 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

9.) Trouble Reserving a Booth? Follow These Steps: 
If you're having trouble selecting a booth, follow the instructions below. Otherwise, proceed directly to 
the payment step. 

1. On the Booth Selection page, click the “Floorplan” button to view available booths. 
2. Click the “Add” button next to your desired booth number(s) to reserve them. 
3. You can reserve multiple booths before adding them to your cart. 
4. Once finished, click “Save and Continue” to proceed to the next step. 
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10.) Proceed to Payment 

• Click the “Checkout” button to move forward with your payment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

11.) Choose Your Payment Method 

• Scroll down on the payment page and select your preferred payment method. 

 


